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FINANCIAL REGULATIONS-Reviewed November 2021

1. GENERAL
1.1 The council will use its best endeavours at all times to ensure the proper financial

        Management of its affairs. The Council will conduct all financial transactions

        Prudently, fairly and in accordance with the best interests of residents. At all times

        the council will maintain proper records, will strive to maximize income insofar as it

        is appropriate to do so and will be vigilant as to expenditure.

1.2 These financial regulations govern the conduct of financial management by the Council and may only be amended by resolution of the Council. The Council is responsible in law for ensuring that its financial management is adequate and effective and that the Council has a sound system of financial control.

1.3 The Clerk to the Council, acting under the direction of the Council, shall administer the Councils financial affairs in accordance with proper practices. The Clerk shall ensure that the accounting control systems are observed and that accounting records of the Council are maintained and kept up to date.

1.4 If any member of the Council has a pecuniary interest in any matter under consideration by the Council they shall withdraw from the meeting while the matter is under consideration unless invited to stay by the Council.

2. BUDGET
2.1 The Clerk and the Chair of the Council shall prepare an annual budget of income and 

       Expenditure for approval by the Council for the coming financial year at the Council

       Meeting in January.

2.2 Insofar as it is practical to do so the Council shall monitor financial performance against the budget as the budget year progresses. During the budget year the Council may authorize expenditure upon non-budget items and unspent and available amounts may be moved to other budget headings or to an earmarked reserve as appropriate.

3. BANKING ARRANGEMENTS
3.1 The Council shall maintain a current account and such deposit/investment accounts as are deemed necessary and the Council shall review the banking arrangements regularly.

3.2 A minimum of 3 members of the Council shall be authorized by resolution of the Council to sign cheques on behalf of the Council, to include the Chair, the Vice-Chair, the Clerk and one other member. Each cheque shall be signed by two such authorised members.

3.3 Cheques in payment of expenditure shall be signed by the authorised members of the Council. Invoices must be available at the time of signing to the signatories who should confirm the validity and amount of payment prior to signing. Except in the circumstances set out in para 3.4, cheques are to be signed at meetings.

3.4 Cheques which are in respect of:

3.4.1. the sum of £500  x or less or

3.4.2. regular payments or

3.4.3. urgent payments

may be signed and issued by the signatories in accordance with the procedure set out at 3.3 but inbetween meetings. In such circumstances the item of expenditure should be reported at the next meeting of the council.

3.5 Bank statements on a monthly basis shall be received by the Clerk and shall be available to Council members at reasonable notice for inspection.

4. ACCOUNTS
4.1 All accounting procedures and financial records of the Council shall be maintained by the Clerk in accordance with best practice and the Accounts and Audit Regulations.

4.2 The Clerk shall complete the annual financial statements of the Council as soon as practicable after the end of the financial year and shall submit them and report thereon to the Council.

4.3 The accounts shall be made available for inspection by Council members and the public by prior appointment with the Clerk.

4.4 The Clerk shall produce at every meeting of the council a financial statement of payments made and received since the previous meeting of the Council together with details of the balances held in the bank accounts.

4.5 The accounts shall be made available by the Clerk for annual audit to the auditors appointed from time to time by the Council as required by the Accounts & Audit Regulations or by resolution of the Council. The Clerk shall cooperate fully with the auditor’s requirements and made known the outcome of the annual audit to the Council.

5. EXPENDITURE 
5.1 Orders for payment of the Council’s expenditure shall be authorised by resolution of the Council unless such expenditure falls within the provisions set out at 5.3

5.2 In respect of the supply of goods, services or materials or the execution of works the Clerk, the Chair or the Vice-Chair shall obtain competitive quotations. For values between £500 and £2000 a minimum of two such quotations shall be obtained, except in the case of emergencies. For values in excess of £2000 three such quotations shall be obtained.

5.3 The Clerk and the Chair or Vice-Chair may authorize the supply of goods, services or materials or the execution of works

5.3.1 - Up to the value of £500 or

5.3.2 - Regular items of expenditure or

5.3.3 - Urgent items of expenditure

      but in such circumstances, the item shall be reported with documentary evidence to 

      the next meeting of the Council.

5.4 Acceptance of quotations shall other than in the circumstances set out at 5.3 be by resolution of the Council and the Council shall not be bound to accept the lowest quotation.

5.5 All invoices for payment shall be examined, verified and certified by the Clerk. The Clerk shall satisfy him/herself that the works, goods or services to which the invoice relates shall have been received, carried out, examined and approved.

6. INCOME
6.1 The collection of all sums due to the Council shall be the responsibility of and under

      the supervision of the Clerk and the officers of the Council.

6.2 Particulars of all charges to be made for work done, services rendered or goods

      supplied shall be reviewed and agreed annually by the Council following a report of

      the Clerk.

6.3 All receipts shall be banked promptly and the proper records maintained as to the

      origin of each receipt.

6.4 The Clerk shall promptly complete any VAT Return that is required.

7. INSURANCE
7.1 The Council shall maintain such proper insurance cover for risks it considers

      appropriate including as a minimum cover for Public Liability, Employers Liability,

      Money & Fidelity guarantee.

7.2 The Council shall review its insurance arrangements at least annually.

7.3 The Clerk shall keep a record of all insurances effected by the Council and the 

      property and risks covered thereby.

7.4 The Clerk shall notify the Council at the next available meeting of any claims or

      likely claims.

8. REVISION OF FINANCIAL REGULATIONS

8.1 It shall be the duty of the Council to review the financial regulations of the Council from time to time. The Clerk shall make arrangements to monitor changes in legislation or proper practices and shall advise the Council of any requirements to amend their financial regulations.

Lambley Parish Council                                                      November 2021
Signed     …..…………………………………………          Chair

                …………………………………………….           Vice-Chair

                Belinda Kalka 
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